THE UNIVERSITY OF THE GAMBIA

(HUMAN RESOURCES OFFICE)

	Please Attach photo
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EMPLOYMENT APPLICATION FORM

In addition to your CV, please note that this form MUST be completed for the application to be considered Once completed, email your application form to utghr@utg.edu.gm.


POSITION APPLIED FOR _______________________________________________________________ 



PERSONAL INFORMATION: 


First Name ________________________     Last Name     ___________________________________ 

Date of Birth ___/_____/_________   Place of Birth ________________________________________                                             
*Attach copy of birth certificate/ID card/passport

Home Address ______________________________________________________________________ 

Phone Numbers (___) ________________________________________________________________ 

Nationality_________________________________________________________________________ 

Have you been convicted of a felony within the last five years? Yes☐  	No☐ 

If yes, please explain: _______________________________________________________________ 

_________________________________________________________________________________













EDUCATIONAL QUALIFICATIONS:

List qualifications starting with the most recent.

 
	No.
	Name and Address of School / Institution
	Degree / Diploma
	Graduation Date

	1
	
	
	

	2
	
	
	

	3
	
	
	

	4
	
	
	

	5
	
	
	



Other Relevant Qualifications (Licenses, Professional Trainings, Awards, etc.):







EMPLOYMENT HISTORY:

Please list your employment history starting with your current or most recent position.

Current / Last Position: _____________________________________________________________

Employer name: ________________________________________________________________ 

Employer Address: ______________________________________________________________ 

Employer Phone: (____) __________________ Employer Email: _________________________ 

From: ________________ To: _____________________________________________________ 

             Brief outline of responsibilities: ____________________________________________________

______________________________________________________________________________ 

Salary (in Dalasis or other currency): _______________________________________________ 

Reason for leaving: _____________________________________________________________ 

May we contact your current / last employer after an offer is made? Yes ☐ No ☐





Previous Position: _______________________________________________________________

Employer name: _________________________________________________________________ 

Employer Address: ________________________________________________________________ 

Employer Phone: (____) __________________ Employer Email: ___________________________ 

From: ________________ To: _______________________________________________________ 

Brief outline of responsibilities: ______________________________________________________

________________________________________________________________________________ 

Salary (in Dalasis or other currency): __________________________________________________ 

Reason for leaving: ________________________________________________________________ 

May we contact your current / last employer after an offer is made? Yes ☐ 	No ☐


Previous Position: _______________________________________________________________

Employer name: _________________________________________________________________ 

Employer Address: _______________________________________________________________ 

Employer Phone: (____) __________________ Employer Email: __________________________ 

From: ________________ To: _____________________________________________________ 

Brief outline of responsibilities: ____________________________________________________

______________________________________________________________________________ 

Salary (in Dalasis or other currency): ________________________________________________ 

Reason for leaving: ______________________________________________________________ 

May we contact your current / last employer after an offer is made? Yes ☐ 	No ☐



Previous Position: _________________________________________________________________

Employer name: ________________________________________________________________ 

Employer Address: ______________________________________________________________ 

Employer Phone: (____) __________________ Employer Email: _________________________ 

From: ________________ To: _____________________________________________________ 

Brief outline of responsibilities: ____________________________________________________

____________________________________________________________________________ 

Salary (in Dalasis or other currency): ______________________________________________ 

Reason for leaving: ____________________________________________________________ 

May we contact your current / last employer after an offer is made? Yes ☐ 	No ☐



Previous Position: _______________________________________________________________

Employer name: _________________________________________________________________ 

Employer Address: ______________________________________________________________ 

Employer Phone: (____) __________________ Employer Email: _________________________ 

From: ________________ To: _____________________________________________________ 

     Brief outline of responsibilities: _____________________________________________________

      ______________________________________________________________________________ 

     Salary (in Dalasis or other currency): ________________________________________________ 

     Reason for leaving: ______________________________________________________________ 

     May we contact your current / last employer after an offer is made? Yes ☐ 	No ☐




RELEVANT KNOWLEDGE, EXPERIENCE AND EXPERTISE REQUIRED:



Please explain how you meet both the essential and desirable qualifications criteria outlined in the Person Specification section of the Job Description document. 
Your response should not exceed 3 pages of A4 paper in total.
	
Qualifications

	A. 
	



Please explain how you meet both the essential and desirable knowledge, experience and expertise criteria outlined in the Person Specification section of the Job Description document. (Your responses should not be more than 3 pages of A4 size paper)

	
Knowledge, Experience and Expertise

	A. 
	

	B. 
	

	C. 
	






RELEVANT SKILLS AND VALUES:


Please explain how you meet both the essential and desirable Skills and Values criteria outlined in the Person Specification section of the Job Description document  (Your responses should not be than 3 pages of A4 size paper) 


	Skills and Values

	A. 
	


	B. 
	

	C. 
	

	D. 
	








REFERENCES: 


Please provide three (3) referees (preferably one academic and two professional).
	No.
	Name / Title
	Address
	Phone Number
	Relationship

	1
	
	
	
	

	2
	
	
	
	

	3
	
	
	
	





Date will you be available to start work: _______________________________________________________ 

DECLARATION
I certify that the information contained in this application is true and complete to the best of my knowledge. I understand that any false information may be grounds for disqualification or immediate termination of employment if I am hired. I authorize the University of The Gambia to verify any or all information provided above.

Signature_________________________________   Date__________________________________________







NB: All enquiries should be directed to: utghr@utg.edu.gm 
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